Prepare yourself well in advance


When applying for a scholarship you will often need to write a letter directly to the administrators to tell them a bit about yourself. This is a great opportunity to show why you are the best candidate for the scholarship. Take time to make this (cover) letter as clear, concise and informative as possible. 

Before you start, compile a list of all the activities you have taken an interest in, been involved with, lead or have been a member of. Think about how your experiences have contributed to your personal growth. Did they help you develop maturity, responsibility, teamwork skills, punctuality, or leadership skills? Introduce your involvement by assigning at least one skill or quality that you gained from the experience to the activity. The following list will help you develop your ideas and create the most complete listing possible:

· Awards: Were you the student of the month, student of the year? Did you receive an award for your extra-curricular activities? 

· Clubs and/or any extra-curricular activities: What clubs at school were you involved in? Were you in any school plays? Did you write for the school paper or yearbook? Were you involved with a religious youth group?

· Co-op Jobs: Where did you work? What did you do? What did you learn? 

· International & other Exchanges: Did you travel abroad during school to study or volunteer? What did you learn about the culture?

· Part-time Jobs: Were you a cashier or clerk, babysitter, delivery person, courier, waiter, lawn care worker, worked on a farm, camp counsellor, painter, etc.? Even if you had a really menial job that you hated, include it.

· Projects: Did you work on any large projects that you are particularly proud of? Wrote a play? 

· Scholastic Achievement: Did you get high marks? What was your average? Were you on the honour list? Which subject(s) do you excel in? 

· School Associations: Were you involved with your school music council or athletic association? Were you a student representative for the parent-teachers association? Did you organize/help run or plan any school event?

· Sports: What was your position on the school team? Were you the captain, co-captain, or manager? What skills did you learn? 

· Student Government: Did you ever run for office, were you the president, secretary, treasurer, vice-president, class representative, or grade representative? 

· Volunteer work at school: Were you a tutor? Coach's assistant? Office helper? Library assistant? Teacher's assistant? Technical support?

· Volunteer work out of school: Local hospital? Local public school? Local organization? Government office? Community newspaper? Sports team? Daycare centre? Nursing home? Describe your duties and state what you learned as a result of these experiences. 

You get the idea. Anything that makes you different from the other students applying for scholarships is important. I recommend sitting down with your family and thinking about it. Make a list. You might even want to run through your days. Something that seems routine to you might be extraordinary to someone else. 
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You should start your search for scholarships, and indeed all money for schooling, close to home. 
Does the company or organization you or your parents work for offer any scholarships? It's been my experience that some companies offer scholarships to employees or children of employees and choose not to advertise outside the company. I don't know where to recommend checking with companies, because each one is different, but you might want to check with your or your parent's boss or HR to see if they know anything about any scholarships. 

Similarly, do you or your parents belong to a union or an employee organization? Some unions are reluctant to post information about scholarships anywhere except internally, since their scholarships are open only to members or children of members. Check with your or your parent's union rep or their office. 

Are you or any members of your family veterans or children of veterans? Veteran organizations give out a good chunk of scholarships. Maybe your parents belong to a lodge or a club that has a scholarship for members or children of members. 

Look into the activities you are involved with. Make a list of possible sources of money to go after, like work or a club. 

Sometimes high schools offer awards or have specific scholarships associated with them. Generally speaking, the guidance office or the principal will have information on these programs. 

Who offers scholarships: 

Who offers scholarships? Everyone from schools, companies, charities and governments to private individuals. Some examples of companies or organizations that offer scholarships are: 

· Aboriginal Nurses Association of Canada 

· Alexander G. Bell Association for the Deaf 

· Archives Society of Alberta 

· Associated Male Choruses of America 

· Automotive Industries Association of Canada 

· Black Business & Professional Association 

· Boys and Girls Clubs of Canada 

· Cameco Corporation 

· Canada Iceland Foundation 

And a whole bunch more…

Types of scholarships 

Automatic Consideration means that no application is necessary to be considered for the award. These awards are generally given out to high-ranking academic students upon entrance to a school or program, or for the highest grade in a course or program after completion. There might be other factors considered, like extracurricular activities, but basically, it means no more work than applying to the school. 

For “Need to Apply” scholarships, on the other hand, you, well, need to apply! 

Start looking on the Internet 

· http://fcweb.sd36.bc.ca/~bourassa_b/
· www.scholarshipscanada.com
· www.studentawards.com
· www.schoolfinder.com
Preparing an application 

The most important thing is to be informed. Make sure you know everything about the award before you apply for it. Be sure to meet most of the requirements. A lot of scholarship administrators say that they are frustrated by the number of students who may be eligible but who have forgotten some detail of their application package. 

Like for a job application or a résumé, spelling, grammar and sentence structure are very important in any kind of scholarship application. Read what you write again and again. Could you say something more succinctly? If so, do it.  Know your audience!

Finally, try to think of an application letter for a scholarship the same way you would think of a letter you'd write when applying for a job. What makes you more deserving than anyone else for this award? Organize your thoughts. Take the time to figure out who will be reading the letter. If possible, address the letter to them directly. If appropriate, enclose a self-addressed stamped envelope for the administrator to use to reply to you. Above all, BE POLITE. Thank them for their time in considering you for the award. 

The information in this document has been adapted from http://www.scholarshipscanada.com/tips/appl.asp
· http://fcweb.sd36.bc.ca/~bourassa_b/
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